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Introduction

Success in life depends on organizing and personal planning, which are two
of the most important skills that we all need in our lives, for they are necessary for
paving the path we take towards the efficient accomplishment of any goal we set.
However, this requires full commitment and integrity to reach the desired results at
the end of the way.

Some people may think that personal planning is something that is to be done only
once and for all. We need personal planning and organization at all life stages, as
plans need to be adjusted and updated in consideration of the ever-changing
variables such as our mindset and the surrounding circumstances.

Personal planning begins when we take the decision to change our vision on life, and
that we will get rid of the randomness in which we live to move into an organized
life, with a focus on our needs and ideas. Although there are many ways of planning,
writing remains the best option since it allows you to document your work and
review it at any given time, which will guide you to the next stage and tell you about
the necessary changes and updates that need to be made to increase your productivity
as well as help you measure the success of your plan based on the results that will
inevitably reflect positively on you, your family and your surroundings.

Start NOW!!
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Objective
Contribute & Participate in the empowerment
of individuals and the development of our
community
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We share ownership of time and differ in the
degree of its investment
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In the name of Allah,
the Most Beneficent,

the Most Merciful
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I dedicate this modest work to my Parents Mohamed » Fatima Zohra
To my Sons Salman v Soltan
To my Wife, Brothers & Sisters
To my Friends

To whoever wants to achieve their goals & improve
their life!
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Talk about yourself, how have you been in the year 2025?
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Talk about yourself, how are you going to be in the year 2026?
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How to set your objectives?

Determine the areas that need development by following these
steps:

e Analyse each of the following aspects, identifying strengths and
points that need improvement and development.

e Transform the points that need improvement and development into
goals that must be reached.

e Use your strengths to reach your goals.

e Create a plan for achieving your goals.
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Type of Goals
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Mental & Scientific
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Financial & Profm
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Jull sg\-oxr’ﬂ‘

Socio-Cultural
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5 Steps to Set Smart Objectives

SMART Goals

Specific Measurable Achievable Realistic Timely
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“Be very, very careful what you ask for; You might get it
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SWOT

Analysis

Obstacles

Goals
Weaknesses

Our traits that obstruct us from achieving our goals

in Achieving

Threats

External circumstances that could harm and
hinder the achievement of our goals

Contributors

in Achieving Goals

Strengths

Our traits that help achieve our goals

Opportunities

External conditions that could be invested
to achieve our goals
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While building your
Personality, focus on the
Strategic Dimension
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Having goals in your life,
makes them valuable & your
existence meaningful
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Thinking about the past
does not serve in moving
towards the future
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In order to succeed, your
desire for success should be
greater than your fear of

failure
Bill Cosby
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Planning helps you clarify
your vision, define your path,
and direction
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A smile is a curve which can
set a lot of things straight

Victor Borge
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Fear from challenges
does not help in confronting
them
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Be less curious about people
and more curious about ideas

Marie Curie
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Do not forget yourself in the
crowd of life and its
responsibilities
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Letter to Myself I am Proud Of
S e el Wgzakas g oyl ol
I forgive myself for Biggest Lessons
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Ask yourself how much has changed in your life between the past year and
the current year?
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Write down here the most important waste of your time and get rid of it
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Reacted or responded?
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How to Read?
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Focus your reading on ONLY one Book and one Chapter at time

E el il il Oy 3yl st 2
Choose the appropriate time and place for reading
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Use a Pen and Sticky Notes while Reading to write any new Idea or — e=m
Information you want to know more details about in other references. =
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Underline the most important passages on each page, then re-read them after e
you've finished reading the Chapter and the Book as a whole. -
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Summarize the most important points of each Chapter and identify the general idea of
the book & write down a brief that you can refer to it easily later. -
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Present the summary to your parents, brothers & sisters, friends, and even e

record the summary with your own voice as a video clip and put it on YouTube <
for the benefit of others and to be as an ongoing charity for you & your parents.
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Prepare a place for the books that you have
finished reading & make an inventory of them. ?
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Set a schedule for re-reading the books you finished with, provided

that you read what you choose in line (after achieving your goal of
reading) according to the schedule mentioned on the next page.
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Reading Schedule
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Record in this table the books that you plan to read for this year 2026
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Change for Good

Continuous Improvement
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Definition
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Kaizen means “change for the
better.” Translated as “Good” (kai)
“Change” (zen), Kaizen is a Japanese

productivity  philosophy  that
focuses on deliberate, continuous
improvement.

It's the concept of taking “baby
steps” on your way towards larger
goals and aiming for 1%
improvement each day.

Eventually, all those small actions
will add up to become big changes
in your life.
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Self-Improvement Process

Action in Positive
Direction
LY LY (3 e

The desire for
Personal Growth
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Acknowledgment
of bad Habits
e bl )Y

Self Improvement
Process
S Gt Bhos

Self Analysis
gl e

Recognition
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Self Reflection
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Kaizen Culture in Practice
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PLAN: Plan your improvements, including DO: Put in place the actions required for
setting goals. improvement.

Continuous
Improvement

4
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CHECK: Measure your success relative to ACT: Adjust or tweak your changes.
your baseline.

The British School © BS 2026 dilas ) dowydell



How to Organize & Plan the Life Page 140 d>=asal) Bl Jadasy eodaid 4488

aBllall 3,151

20 O3 o bliklg Adlady fually (rgiog xSl e LW AN judll 2 35801 B
.:\g.\ﬂ‘j cf\..‘;lb gJﬁ.d‘j e ‘abw\ o0 cﬁ.’ij g;"ﬁj‘“ﬁ

Clgiid CaS

) doeally agdb alezatl 1
ieadll bsrally caid) ki 2
S 09 slill ks .3

342 Buag doily iy Jodll 4

Energy Management

Power Energy is the total capacity of a person to think clearly, act
effectively, and remain emotionally and spiritually balanced. It comes from
the alignment of body, mind, emotions, and purpose.

How to maximize it?

1. Protect your sleep and physical health
2. Reduce mental clutter and distractions
3. Regulate emotions, not suppress them
4. Act with clear intention and purpose
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SidAli M. Yousfi

Rel?ucher,Semianonlultant,&Pncﬁﬁnne.r . ?_,I,&QJL::_JJ}_,&- WS (el
Business Technology, Management, & Planning ﬁ\ Gl ladasdly 1Y ¢ JiasH

This life system book has been prepared for all members of society, whether Arabic or English speaking, in order to stimulate all
spectrums of society to plan and organize their daily, weekly, and monthly tasks by writing down their plans and organizing themon a
daily, weekly, and monthly basis, documenting, monitering, and controlling them periodically to ensure that the tasks are progressing
as planned. Accordingly, the person uses this chart as an annual reference for the goals and tasks that he has planned and organized in
order to get him used to writing down his goals as second nature and ultimately improve the erganization of his cyclical life. It is a
practical method to do personal planning in the six categories that each of us, whether young or old, must target daily and periodically
to achieve their set goals, and it is presented in both languages to be used in a wider range of societies.

Every person should have this book & planner at home and get used to writing and reviewing it on a daily basis!!
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Bio of the Author sssssce——— 7 szwens

Researcher in Business Technology, Author, Senior Consultant, Practitioner, Educator, & Trainer with extensive experience
leading, planning, managing, developing, managing and delivering large and complex IT, Telecoms, eGovernment, Healthcare,
Digital Transformation, Education, Software Frameworks, and Software Business Solutions, and New Business Innovation.
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Personal & Contact Information
Mobile: +971 52 714 2130 | +974 600 222 86 (Wlat's up Included) | Email: puysidali@giiail.con

n httpsy//www.youtube.com/@SidAliYousfi
f httpsy/www.facebook.com/Sid Ali.M.Yousfi

@ https:/www.instagram.com/sidyousfi
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